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Property:___________ 
AGREEMENT TO MANAGE PROPERTY

THIS AGREEMENT TO MANAGE PROPERTY (hereafter “Agreement”) is made this ___________ day of

____________________________, ________ , by and between _______________________________________ (“Owner”) and Acer NW Inc., a Wyoming Corporation (“Agent”).

1. Employment of Agent.  Owner hereby employs Agent as the sole and exclusive managing agent to rent, to manage, and to operate the building described in this document.  The Owner has received a copy of the State of Washington Code that describes agency.

2. Acceptance of Employment.  Agent hereby accepts employment as set forth in paragraph 1 herein and agrees to perform all services reasonably necessary for the care, protection, maintenance and operation of the building, including the following:

a) Agent shall use all reasonable efforts to keep the building rented by procuring tenants for the building and negotiating and executing on behalf of Owner all leases for space in the building.

b) Collect and monitor rental payments by tenants.  The agent does not guarantee that the tenant will pay the rent.

c) Provide consolidated monthly and annual reports listing all income and expenses to the Owner, together with necessary documentation for tax purposes. These reports will be in the form of computer print-outs.  Agent will provide copies of all bills when requested.

d) Visit the property on a periodic basis to determine that the property is in good order.

e) Advertise rental space on the Owner’s behalf.  Owner will be responsible for all advertising costs.

f) Establish, collect, hold and disburse tenant security deposits on behalf of the Owner in accordance with the Landlord-Tenant Act of the State of Washington and any applicable local laws, regulation or ordinances.

g) Comply with the spirit and the letter of all laws, regulations and public programs regarding equal housing opportunity.

3. Owner’s Responsibilities.  Agent shall have the authority to contract on behalf of the Owner and to supervise the makings of all repairs, alterations or decorations in the building; provided that when such repairs, alterations or decorations cost more than $250.00 the Agent shall consult with the Owner is advance, except in the case of emergencies, and to obtain the prior approval of Owner for such repairs, alterations or decorations.  Agent may utilize its employees or affiliated firms for the making of all such repairs.  These repairs, when done by the affiliated firms, will be charged as per the current rate schedule or its revisions as provided to the owner.  Acer NW Inc. shall receive Ten percent (10%) for contracting for repairs and for supervising insurance claims.  Any rebate of finder’s fee paid by vendors shall belong to the Owner.

a) Owner will maintain funds in the Agent’s trust account equal to three hundred dollars ($300.00).  Agent has authority to withdraw such funds to pay Agent’s fee, advertising, repairs, long distance telephone calls and other proper charges against the fund.  The Owner will deposit sums as necessary from time to time to maintain the fund balance at $300.00.  Any amount over the $300.00 may be removed by the Owner as desired.  Excess funds are mailed to the Owner by the 25th day of each month unless other arrangements are made.
b) If the agent is to make mortgage payments, insurance payments or property tax payments, the Owner will maintain an additional balance equal to two mortgage payments in the trust account.

c) For existing tenants, Owner will provide agent with a copy of any lease, a set of keys to the property, and will notify the tenant that the Agent is authorized to act on behalf of the Owner.

d) Owner will maintain insurance on the property, including public liability insurance of at least $500,000 and will name Agent as an additional insured.  A copy of these policies will be provided to the Agent.  Agent recommends higher limits.

4. Compensation.  Owner will pay the agent as follows:

a) Owner shall pay Agent one-half (1/2) of one month rent for each new lease procured by Agent.  The fee is to be paid upon tenant’s occupancy of the premises.  If tenant eventually purchases the property, Agent shall receive a sales commission of five percent (5%) of the sales price.  This provision regarding sales commission continues in effect even upon termination of this Agreement.  No such procurement fee is payable for existing tenants, including renewals of leases for such existing tenants.  If the Owner cancels the management agreement prior to the placement of tenants, the Owner will forfeit the $300 to cover the administration fees, advertising charges & showing costs.

b) Owner shall pay Agent a management fee equal to ten percent (10%) of the monthly rent collected, payable upon collection of rent.  All late fees, “NSF” charges payable by tenant and incidental interest on trust funds shall belong to Agent to offset Agent’s bookkeeping charges.

c) In the event the Owner desires to sell the property to any third party except the tenant, the Owner agrees to sign a listing for six months using the listing form provided by the Puget Sound Multiple Listing Association (or its successor).  The listing is for six percent (6%) of the sales price.  Acer NW Inc. may seek the assistance of other real estate brokers and will pay them out of Agent’s commission.  Any sales efforts or listing of the property during the existence of this management contract shall be a breach of this contract and the six percent commission shall be due to Acer NW Inc. upon demand.

d) Agent shall have the authority to hire attorneys and collection agencies at Owners expense to protect the interest of the Owner.

e) Owner agrees to hold harmless, indemnify and defend Agent from all suits, damages, claims of any nature or any kind arising in connection with Agent’s management of the building and from any liability for injuries suffered by any person while in the building or on the premises upon which the building is located.

5. Term of Agreement.  This Agreement continues in effect until the Agent terminates the agreement upon thirty (30) days’ written notice to the Owner or one-year from the signing of this agreement.  If the Owner desires to terminate the Agreement, the Owner will notify the Agent in writing at least sixty (60) days before the anniversary of the signing of this agreement.  If the Owner does not notify the Agent, the contract is automatically renewed for an additional year.  In addition, if the Owner terminates the Acer NW Inc. management contract while a tenant provided by Acer NW Inc. remains a tenant, Acer NW Inc. is entitled to a fee equal to one half (1/2) of one month’s rent.
6. Hazardous Waste
If at any time during or after the term of this agreement, the premises are found to be contaminated with hazardous waste, Owner agrees to indemnify and hold Agent harmless from all claims, demands, actions, liabilities, costs, expenses, damages and obligations of any nature arising from or as a result of said hazardous waste.  The foregoing indemnification shall survive the termination or expiration of this agreement.


7. Dispute Resolution and Attorney’s Fees.  If a dispute arises out of this Agreement, both parties will meet to resolve it.  If agreement is not reached at this meeting, both parties will jointly employ the American Arbitration Association (206) 622-6435 or any other arbitration panel mutually agreed upon by the parties, to arbitrate the dispute.  The results of this arbitration are binding upon both parties and the arbitrator is authorized to file the decision in the applicable court of jurisdiction.  The arbitrator is to award reasonable attorney’s fees and costs to the prevailing party.
8. Financial Institution Deposit.  Funds under Agent’s control which are requested by Owner to be sent directly to a financial institution for deposit must be accompanied by a pre-printed deposit slip or coupons provided by the Owner.
9. Assignment.  Neither party hereto shall have the right to assign this Agreement without the written consent of the other party.  Such consent shall not be unreasonably withheld.
10. Notice.  Any and all notices should be sent to the Owner at:

Address   _______________________________________________________________________________________________________________                        


City _________________________________                 State
_________             Zip Code  ____________________
And to the Agent at:  5017 196th St SW  #103,  Lynnwood, WA  98036.

       
Each party may notify the other in writing of any changes in this notice address.

The following additional terms are included:                                                         
This Agreement represents the full and total agreement between Owner and Agent.

Type of Property:_________________

Number of Units:______ 
      Square Footage: ________
Address of Property     ______________________________________________________________________                                                

City  ___________________________________

Zip Code     __________________________
Agent: ____________________________________
Date: _____________________________

For Acer NW, Inc.

Owner (1)_________________________________
SS # ______________________________   

Date: __________________________

Owner (2)_________________________________
SS # ______________________________   

Date: __________________________

____________________________     ____________________________
     _______________________________
Phone



               Fax



          e-mail address

Broker: ______________________________________
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